WE DISCOVER, WE GROW

LTLLLER  Risk Assessment: Event/Activity

Using this template, you should risk assess activities, trips and events in line with Girlguiding’s Risk Assessment Policy. Using the information
on the website and this cover page, you should be able to identify effective risk management strategies and tasks to ensure that activities run

safely and effectively.
For more information or support with risk assessments, please speak to your local commissioner.

+ Hazards are anything that has the potential to cause harm (e.g. cars, trip hazards, exposed electrical wires, theft, etc.).
+ Risk is the likelihood of something happening, combined with the severity of the harm that could be caused by one or more hazards

Risk management is a dynamic cycle that needs to be repeated in order to effectively manage risk. The frequency of reassessment will
depend on activity, and new risks could occur that have not previously been assessed. In this instance, a dynamic risk assessment is required.

What to do How to do it

— 1. Identify hazards — Look at things that can cause injury or damage, thinking about

activity, location and surroundings
2. |dentify all those who may be

affected by the hazards

Think about the people around, not just members, who could be
—eee . o
injured or affected by the activity

- . See matrix below. Think about how serious the risk is to people and
3 Estimate the current level of risk, . ) ..
> ; = property. What is already in place to prevent the injury or damage
and precautions in place . .
and does this reduce the risk?

4, Decide if new measures are needed B e List .actl_ons required to reduce risk.
Decide if you want to go ahead.

Make sure everyone knows what they are going to do and by when.

5. Record your findings.
R . ‘— R . .
Agree actions and timetable Make sure it is done and record it




Severity Slight harm Harmful Extremely harmful

Likelihood (Superficial injuries, minor cuts and bruises ) (Minor fractures, ill health leading to minor disability ) (Multiple injuires, major fractures, fatalities )
Unlikely . .
(Rarely happens) Low risk Low risk
Likel . . .
y Low risk High risk

(Often happens)

Menyllikely High risk High risk

(Nearly always happens)

Event information and risk assessment approval:

Event/Activity (brief description): Residential in the Assembly Hall Date: 05/05/2023

Total attending: Up to 24 residential guests Those attending: Girlguiding units or other youth
organisations, other charities.

Consent for Event/Activity forms completed: Yes v No Venue: Deer Park Activity Centre

Instructor qualification checked® N/A

Decision: once all the actions are carried out can you eliminate or safely manage the risk of harm to ensure you
can safely go ahead with this event/activity (i.e. have degree of challenge, harm and risk whilst being confident Yes No |:|
the control measures in place will keep girls safe)

If you answered ‘no’ to the above decision question, please explain why:

Risk assessment completed by: Anne Anderson Role: Volunteer/Instructor

Risk assessment due for review (must be reviewed with every change to either the activity or Date: 05/05/2024
government guidance on coronavirus safety measures):

" Adults refers to adult volunteers who are part of the event/activity delivery team *Refer to the Activities Finder for information about instructor qualifications

Note to leaders:
We recommend you agree with your commissioner in advance how long they will need to review your risk assessment.



Hazards Vii_)h:tor';s‘l’”(’r:)aft What ar§o¥:u?already L";?‘:?S‘I’(Od Severity Are further controls necessary? e b
What could cause | poino affected | How have you redgljced the risk | occurring G MIESGENLSe 3l Ll Dl Sl name/ date
harm or damage? (L/M/H) to an acceptable level?
and how? already? (L/M/H)
Fire exits/ All - injury, Group leaders to ensure Low High Groups are provided with the fire Group leaders -
walkways unable to walkways are kept clear procedure and must carry out a fire ongoing through the
blocked escape in an at all times. drill within the first 12 hours of their | residential & within
emergency ) stay. first 12 hours

Fire doors should not be

blocked under any Visiting group is responsible for having

circumstances. a suitably qualified 1st aider and a 1st

aid kit.
Fire doors All - injury, Low Low Any fire doors opened for air flow Group leaders -
propped open faster spread should be closed when the room is not | ongoing through the
of fire in use or as part of the fire evacuation | residential
plan.

Slips, trips and | All - injury Group leaders to ensure Low Low Visiting group is responsible for having | Group leader - ongoing
falls walkways are kept clear a suitably qualified 1st aider and a 1st | through the residential

at all times. aid kit.

\I;VaEmntg SIgnst(provllded Adults from the group must supervise

a)rﬁd Egil[ggz;epsucl]enaseaclicﬁp young people at all times.

as soon as possible.
Bunk bed use Young people - | RoSPA recommends that Low High RoSPA suggest that most accidents Group leader - ongoing

by young
people

accident,
injury

children under the age of
six years do not use the
upper bunk. Group leaders
should consider very
carefully whether allowing
a child younger than six to
sleep on the bottom bunk
is safe for them.

involving bunk beds occur when
children are playing on them. Children
should not be allowed to play on bunk
beds.

through the residential



https://www.rospa.com/

Who or what Likelih .

Hazards is at risk of UL ar: you)already l o(;l:'is(r(od Severity Are further controls necessary? Actioniby:
What could cause bei ffected \ oing? . . of risk What else needs to happen to reduce the risk /d ty.
harm or damage? = ElEEES How have you reduced the risk occurring (L/M/H) to an acceptable level? name/date

and how? already? (L/M/H)

Hot water All - injury Low Medium Adult supervision is required in the Group leader - ongoing
(scalds & kitchen. through the residential
burns) Visiting group is responsible for having

a suitably qualified 1st aider and a 1st
aid kit.

Hot cooking All - injury Discipline should be Low Low Groups responsible for own first aid, Group leader - ongoing

surfaces (burns) maintained in the kitchen although first aid kits are available on | through the residential

area and young people site and Centre Manager is trained in
should always be first aid.
supervised by an adult.
Potential fat All - injury Fire blanket in kitchen Low High Adults from the group must supervise Group leader - ongoing
fire (burns) (provided by Centre). young people at all times. through the residential
Visiting group is responsible for having
a suitably qualified 1st aider and a 1st
aid kit.
Hot pans, oven, | All - injury Use oven gloves (not Low Low Adults from the group must supervise Group leader - ongoing
etc. (burns) provided by Centre) young people at all times. through the residential
Visiting group is responsible for having
a suitably qualified 1st aider and a 1st
aid kit.

Sharp knives All - injury Knives stores safely away | Low Low Adults from the group must supervise Group leader - ongoing

and other sharp | (lacerations) from other utensils. young people at all times. through the residential

kitchen Visiting group is responsible for having

equipment a suitably qualified 1st aider and a 1st

aid kit.
Fridge/freezer | All - illness Thermometers fitted and | Low Low Deer Park team -

monitored to ensure safe
temperatures are
maintained.

regularly




Who or what Likelih .

Hazards is at risk of UL ar: you)already l o(;l:'is(r(od Severity Are further controls necessary? Actioniby:
What could cause bei ffected 2L . . of risk What else needs to happen to reduce the risk narme/ dat)el.
harm or damage? eing artecte How have you reduced the risk | occurring (L/M/H) to an acceptable level?

and how? already? (L/M/H)

Electrical All - injury All equipment provided by | Low Low Adults from the group must supervise Deer park team -
equipment - (electrocution) | the centre is PAT tested young people at all times. Annually
centre annually. Visiting group is responsible for having
provided Any electrical items that a suitably qualified 1st aider and a 1st

are broken or have aid kit.

damaged plugs or flexes ) o

are removed immediately. AED (Automatic External Deﬂbrlllatqr)

located on the wall between the office
and Deer House doors.

Electrical All - injury All equipment provided by | Low Low Adults from the group must supervise Group leader - ongoing
equipment - (electrocution) | the group should be young people at all times. through the residential
prq;/jded by ;‘:‘;Jj}éy ;r;sfp::;(z(jisto Visiting group is responsible for having
visiting group ) . e .

reasonably practical, it is a_;ull(t.ably qualified 1st aider and a 1st

safe to use. aid kit.

Any electrical items that AED (Automatic External Defibrillator)

are broken or have located on the wall between the office

damaged plugs or flexes and Deer House doors.

should not be used.
Chemicals All - injury All chemicals on site have | Low Medium Groups responsible for ensuring their Deer Park team -

(chemical COSHH documentation own cleaning materials are kept locked | ongoing
burn) where relevant and are away from their own young people as

locked away. They are
used by adults and
training is given where
relevant.

well as from other site visitors.

Group leader -
throughout their camp




Hazards v;,s.h:torllts‘lzr;t What ar§o¥:u?already L";?':?S‘I’(Od Severity Are further controls necessary? e b
What could cause being affected | How have you redgu.ce d the risk . of risk What else needs to happen to reduce the risk name/ date.
harm or damage? y occurring (L/M/H) to an acceptable level?
and how? already? (L/M/H)
Unknown Young people, | Groups are provided with | Low Low Group leader -
persons vulnerable the keys to the building to throughout their camp
entering adults - keep it locked when they
building abduction, are not there.
abuse Overnight, doors should
be kept locked with easy
access to the keys inside
each door and all group
adults should be aware of
their location.
Lack of 1t aid | All - worsening | First aid kits are available | Low Low Visiting group is responsible for having | Group leader - prior to

provision

injury

at various points around
the centre.

a suitably qualified 1st aider and a 1st
aid kit.

AED (Automatic External Defibrillator)
located on the wall between the office
and Deer House doors.

camp




